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1. MACITOPT TIPOT'PAMMBI YYEBHOM TUCIHUILINHDI

EH.02 Unudopmarnka

1.1. O6sacTh NpHMEHEHHSs TPOrPaAMMBbI

PaGouyas  mporpamma  y4eGHOM  JUCHMIUIMHBI  SBISETCS  YacThiO
00pa3oBaTeNbHOM INpOrpamMMbl  CpeHEro  NPodecCHOHATBHOrO oOpa3zoBaHus-
NPOrpaMMBel  MOATOTOBKH CIEIHMAIMCTOB CpefHero 3BeHa «JIOKyMEHTAlLlMOHHOE
obecrieueHne ynpaBieHHs U apXHBOBeleHHe»B coorBercTBHH ¢ ®I'OC CIIO 1o
cnenuanbHocTH  46.02.01  «/lokymeHTaOHHOe O0ecIieYeHne YNpaBlIeHUsI u
apXUBOBEIEHHEY .

1.2. MecTo QHCUHIUIMHBI B CTpPYKType o0pa3oBaTe/IbHOW MPOrpamMMbl
cpeaHero npogeccHOHATBHOro 06pa3oOBAHNA:

Marematnueckuii n 001K eCTeCTBEHHOHAYYHBIHN LIUKIT

1.3. Ilean M 321240 MCHHIUIMHBI — TPeGOBAHHS K Pe3yJbTATAM OCBOCHHS
AUCHHIIJIHHBI:

B pe3ynbrare 0cBOCHUS TUCITHILIHHEI 00y4YaroImuiics T0DKEH YMeTh:

Y.1  PaboraTh ¢ COBpEMEHHBIMH OIEpAIOHHBIMH CHCTEMAMH, TEKCTOBBIMU
PelaKTOpaMH, TaONMYHBIMH TIPOLECCOPAMH, CHCTEMAaMH VIIPaBIEHHA 6Ga3aMmu
AaHHBIX, NIPOrpaMMaMU INOJATOTOBKH IpPe3eHTalui, WHGOPMALMOHHO-IOMCKOBBIMH
cUCTeMaMu u I10JIB30BaThCS BO3MOXHOCTSIMH HH(OPMaLHOHHO-
TeJICKOMMY HUKalMOHHO# ceTn "WHTepHet" (nanee - cets MHTepHET);

Y.2  Ilpodeccuonanbho OCyIeCTBIATE HaGOp TEKCTOB Ha I[EPCOHANBHOM
KOMIIBIOTEpE.

B pe3ynbrate ocBOEHUS QUCITATIIMHEI o0yyJaroIuiics 10JKEeH 3HATh:

3.1 TexHuyeckne cpejacTBa M IpPOrpaMMHOe OOecredeHHe NepCOHANBHBIX
KOMITBIOTEPOB;
3:2 Teopetnueckre OCHOBBI COBPEMEHHBIX MHGBOPMALMOHHBIX TEXHOJIOTHiA

OOIIET0 U CHEHUAIH3UPOBAHHOTO Ha3HAYEHHSL,



JducuuninHa HanpaBjena Ha ¢opmupoBaHue 3aemMeHTOB CJEAYIOIHX

KOMINeTeH U Hii
Kon HanvenoBanne pesyasrara o6yuenus
OK 4 OCyIecTBIATh MOMCK M HCNOJBb30BAHHE HHDOPMALHK, HEOOXOUMOM  JiisI

3G (eKTUBHOrO BBIMONHEHHS NPO(hEeCCHOHANBHBIX 33714, NPOMECCHOHANLHOIO U
JAMYHOCTHOTO Pa3BUTHSL.

OK 5 Hcnone3oBars HH(OPMAIIHOHHO-KOMMYHHKAIHOHHBIE TEXHOJIOTUH B
NPO(ECCHOHANBHOI AesSTeBHOCTH.
OK 9 OpHEHTHPOBATECS B YCIIOBHSX 4acTOM CMEHbI TEXHOJIOTHH B TNpodecCHOHATBHOM

HACATCIIBHOCTH.

=i

1.4. KostnuecTBo 4acoB Ha ocBoenne NPOrpaMMebl AHCIHIJIHHBI:

MakCUMallbHOU y4eOHOM Harpy3ku obydaromerocs 72 4acoB, B TOM YHCJIE:

00513aTeNbHOM ayAMTOPHOI! YYe6HOI Harpy3ku obyvaromerocs 48 4acos;

CaMOCTOSITE/IbHON BHeay IMTOPHO! paGoTh! 06y4aromerocs 24 yaca,



2. CTPYKTYPA U COJAEP)KAHUE YYEBHOW AU CLATIINHBI

2.1. O6beM y4eOHOI AHCIHITHABL 1 BH/IbI y4eOHOoii pa6oThI

Byt yue6uoii paborsi

Obvem wacos |

Makcumanbnas yue6uas Harpyska (Bcero) 72
Obs3aTennHasn AyAMTOpHAas y4eOHas Harpys3ka (Bcero) 48
B TOM YHCJIE:
NPaKTHYECKHE 3aHATHS 24
KOHTPOJIbHBIE paboThI b
Camocronreannas BHeayMTOpHasi paboTa o0yualomerocs (Bcero) 24

Kommuiekcnsrii AupdepeHuupoBaHHbIIl 32T (EH 02 Hadopmaruka + OIT 10

ABTOMATH3MPOBAHHBIE CHCTEMBI AOKYMEHTAIIHOHHOr 0 o0ecrnevyenust YIpaBJ/ieHHs)
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3. YCJIOBHS PEAJIM3AITUA ITPOTPAMMBI AUCIHUITIUHDBI
3.1. Tpe6oBauus K MHHHMAJ/ILHOMY MaTepHa/IbHO-TeXHHYECKOMY

obecneyenuro

Peanusanus nporpammer mucnumimmne; TpeOyeT Hauuuus y4eGHOrO KabGuHeTa
HNudopmaruxa.

ObopynoBanue yueGHOro kabumera: TIOCANIOYHBIC  MeCTa MO  KONMYECTBY
00yyJarImmuxcs

Paboyee mecto npernoaasaTess
CTonel KOMIBIOTEPHBIE

Texuudeckue cpenctra oGyyens: ;

~  HMHTEpaKTHUBHas J0CKa;

~  IIpHUHTep;

- CKaHep;

~  MHOTOQYHKLHOHAIBHOE YCTPOKHCTBO;
JluneHsnonHoe nporpaMmuoe obeceyewme:

- ONepalroOHHas cuctemMa MS Windows7(10).
- KOMILTEKT OPUKIaAHBIX ITporpaMM MicrosoftOffice 2007(2010,2013)..
- [IpOrpaMMa apXWBHPOBaHUS JaHHBIX WinRar.

- aHTUBUDPYCHAs MporpaMma AntuBupyc  Kacmepckoro 10.0 151
WindowsWorkstations.

- Opaysepsr MozillaFirefox, GoogleChrome

- TporpamMmma pacrosHasanus tekcta ABBYY FineReader 8.0.
- TPOTPaAMMHBIE CpeJibl KOMITBIOTEPHO rpaduxu gIMP,

- Tiporpamma Jutst 06paGoTku 3ByKa Audacity,

- porpamma jist 06pabotku Buaeo Avidemux.,

3.2. Undpopmaunonnoe o6ecneuenne 00y4eHHs
OcHoBHBIe HCTOYHMKY:

1. I'Bo3nena, B. A. Hudopmaruka, aBTOMaTHU3UPOBaHHEIE UH()OPMALHOHHbIE
TEXHOJIOTHH U CUCTEMEI : yueOHuK / B.A. ['Bo3zeRa. - M. : U1 «DOPYM» :
MNMHOPA-M, 2019.



2. Muxeesa E.B. Mudopmatuka : yueGHUK s CTyIEHTOB YYpeXIeHHUI
CpeIHEeTo NpOodeccHoHaNbHOr0 06pasoBanus — M.:Axagemus, 2017

3. IserxoBa M.C., Uudopmarrka: VaeGHUK. — M.:Akanemus 2017

4. llpetkoBa M.C., T'aBpunoBa C.A., Xio6sicToBa I.IO. Nudopmaruxka:
Ilpaktukym jns  mpodeccwif M CHeIHAIbHOCTEH TeXHHYECKOro M
CONHANTbHOIKOHOMUYECKoro mnpodunel / mox pen. M.C. LBetkoBoil. —
M.:Axkanemus 2017

JlonomHuTeNbHBIE HICTOYHHKH:

1. Bapanumnkos, I1. A. Opranusaius ceTeBoro aIMUHUCTPUPOBAHUSA: YIEOHUK /
A.W. Bapanuuxos, IT.A. Bapanuukos, A.JO. I'pomoB. - M. : KeVERC e LA
HMH®PA-M, 2017.

2. Tapacosa, H. B. Hudopmatuka : yueGuuk / W.U. Cepreesa, A.A.
Mysanesckas, H.B. TapacoBa. — 2-e u3n., nepepa6. u gom. — M. : 1501
«DOPYM» : UH®PA-M, 2018.

3. Vrpunonmd H.JI. Hudopmatuka wu HH()OPMALIHOHHBIE  TEXHOJIOTHH.
Yuebnuk 10-11 k1. — M., 2016.

4. Nudopmarnka I 3KOHOMUCTOB: y4eOHUK T CpeaHero
MPOeCCHOHANBHOr0 06pasoBanus.- M.: M3gaTescTBO «IOpaiit», 2020. —
524 c.



4. KOHTPOJIb U OIIEHKA PE3Y.JIbTATOR OCBOEHMS JMCHUIIJIMHBI

-

(ocBOECHHBIE yMeHH S, yCBOEHHbIE 3HAHHS)

Pesyabrarel 06yyenns

OcHoBHEBIe moKa3zaTeJaH OleHKH pesyabTarTra

V.1 PaGorats c COBPEMEHHBIM]
ONEPALHOHHBIMA  CHCTEMAaMH, TEKCTOBBIMI

PENIAKTOpaMH, TabIMYHBIMK Ipoleccopamy
CHCTEMaMH  yNpaBieHHS 0a3aMu  JaHHBIX

IpOrpaMMamMH  TIOATOTOBKH  Ipe3eHTaLUi]
MH(OPMAIHOHHO-TIOUCKOBBIMH CHCTEMAMH |
HOJIb30BATECS BO3MOXHOCTSIMI

HH(OPMaIMOHHO-TeIeKOMMYHHKAITHOHHOI
cetd "MntepHet" (nanee - cethb Hurepner);

Cobnronenne TpebGoBaHHiI
OINEPAITHOHHOMN CHCTEMBI

YCTaHOBKH

OcymiecTBienne BbrMHCHEHHH ¢ OMOIIBIO
TabJau4HOrO mporeccopa

OcyimecTBieHue moucka npoheCCHOHANTBHO
3HAYHMOI1 UHPOPMAIUH c IIOMOILBIO
CTIPaBOYHO-TIOMCKOBBIX CHCTEM

porpaMMHOe  O0ecneveHne MmepcoHaTbHbL
KOMITBIOTEPOB;

Y.2 © TIlpodeccuonamsuo ocymecTBiat] OpopMmiienre  TeKCTOBbIE JOKYMEHTOB B
Habop TEKCTOB Ha TICPCOHAILHON COOTBETCTBUM ¢ TpeGoBauusmu [OCT
KOMITBIOTEpE. HCTIOTE30BAHUEM TEKCTOBBIX PeJaKTOPOB

J=] Texanueckue cpencrea | lTonnManue OCHOBHBIX mNpHHIMIOB paboThI

NMEePCOHAIIBHOTO KOMIIBIOTEpa

3.2 Teoperuueckue OCHOBK
COBPEMEHHEIX HHDOPMAIIMOHHBIX TEXHOIOIH]
ol1rero 51 CIICIIUATTH3UPOBAHHOT ¢
Ha3HAYeHHUS;

OnepupoBanne ocHOBHBIMHU TEOPETHYECKUMH
TOHATHAMH B 00NacTH  COBpPeMEHHBIX
HH(OPMALHOHHBIX TEXHOJIOTH: HHpOpMaIHs,
AQHHBIC, €AMHHULBI HH()OPMAIIMH, CHCTEMBI
CUHCTICHHS

|




